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- “there should be no material change in the present procedure for
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CENTRAL INTELLIGENCE @ROUP/ AGHHCY

C.I.G. ADMINISTRATIVE _

INTERIM POLICY AND PROCEDURE FOR

25X1A

DISSEMINATION O PRODUGED BY C.I.G.

1. This nemorandum prescribes an interim policl and proced-
ure for the disseiination of intelligence produced by C.I.G.
As the new organiz\tion develops, desirable changes will be made
to meet organizationa\l requirements,

2. The Office of s*ssemination will determine what distri-
bution will be given to&each item of finished intelligence,
This will bs in close co),laboration with OR & E and interssted
offices and stalfs, and su“?:ject to special instructions of the
Director where high-level or\ sensitive subjects are concerned,

Resultant decisions will be rq{r\:orded in Diasemlnation Orders

,v

published by the Assistant. Direqtor for Diassemination with
signature form rea.ding "For the Dﬁ'ector of Central Intelligence."
The action copy/will go to the Comnvgunications Divieion of the
Persconnel and ’ﬁdministration Branch, \with information copies to
the Execut.ive Director and appropriate\ offices and staff,

3. Physical distribution of items svi%l be made by the Com-
munications Division of the P & A Branch,l in accordance with
Dissemination Orders received. The Communications Division will
maintain appropriate records and pending fyrther instructions,
will maintain storage of surplus. Report of completion of dis~
tribution will be made to the Office of Dissemination.

L. Until the Branches of the 0ffice of Dissemination are
organized with sufficient personnel to function adequately,
25X1A
preparation of material in final form and dissemination. OR & E
should cénti,;ue to complete and publish the required copies of
its finished intelligence and deliver them direct to Central
1947
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6. Smoo?ﬁh operation

CONFIDENTIAL

Records for distribut-ion in accordance with existing in-
structions, 'fhe Office of Dissemination is propared to issue
neceasary Dis:iemination' Orders but is nov yet prepared to re-
ceive intellipence materials directly from the OR & E.

5. In general, all items of intelligence produced by C.I.G.
%111 be disseminated within C.I.G. to the Director, the FExecu-
tive Director, the Chief of ICAPS, the Assistant Directors, and
the Secretary, NIA, in order that each may evaluate the
adequacy of CIG intelligence as applicable to his office und
the agencies. Exceptions will be those specific high-level
atudies for wﬁich the Director gives special instructions.
Further dissemination of Special or Top Secret intelligence
within C.I.G. offices will be limited by the senior officer
of each coffice to ‘those individuals who "need to know" in
order to carry on their work properly.

6., Smooth voperation will be greatly facilitated if all
offices will refez“ any questions which may arise concerning
dissemination: to ihe O0ffice of Dissemination for coordination
or decision. | |

FOR THE DIKECTOR OF CENTRAL INTELLIGENCE:

Colonel, CAC
Executive for Personnel
and Administration

i
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CENTRAL INTELLIGENCE GROUP ‘ 25X1A

C.I.G. ADMINISTRATIVE ORDER—

INTERIM POLICY AND PROCEDURE IOR
DISSEMINATION OF INTELLIGENCE PRODUCED BY C.I.G.

1. This mcmorandum prescribes an intorim policy and procod-
urc for the dissemination of intelligence produced by C.I.G.
As the new orgenizatlon develops, desirabloe chonges will be made

to mect organizotionnl rcquircmcnts.

2. The Office of Disscmination will determine what distri-
bubtlon will be given to cach itom of finished intelligence.
This will be in closc collaboration with OR & E and interested
offlces and staffs, and subject to special instructions of the
Direcctor where high-lOVOl or sensitiﬁe subjects are conberned.
Resultant decisions will be rcﬁorded in Disscmination Orders
publishcd by the As;istant Dircctor for Dissemination with
signmturo‘form reading "For the Director of Centrel Intelligence.!
The action copy will gb to thc Communicatlons Division of the
Pcrsonnel and Administration Branch, with information copics to

the Executive Dircctor and appropriatce offices and staff.

3. Physical distribution of items will be made by the Com-
municotions Divislon of the P & A Bronch, in accordance with
Dissemination Orders reccived, Thoe Communications Division will
mminta;n oppropricte recordsrand,ponding further instructions,
will meintain storagc of surplus. Report of completion of dis-

tribution will be made to the_offico of' Dissemination.

L. Until the Brﬁnches of the Office of Dissemination are
orgenized with sufficicnt pcrsbnnel to function adequatoiy,
there should be no material change in the present proCodure,fdr
propﬂrotion of material in final form and dissemination OR & E
“should continuo to complctc .and publish the roqulreu coples of

its finished 1ntclllgonco and dcllvcr them direct to Central

gs
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CONFIDENTIAL

Reeords for distribution in accordance with oexisting in-
structions. Tho office of Disscuminotion is bPrepored to lssue
ncecsgary Dissominntion‘Orders but is not yot Preparca to ro-

celve intelligence noaterlels direcctly from the OR & E.

5. In general, oll itoms of intclligeneo procuccd by C,I.G,
vill be Aissemincted within C.I.G. to tho Dircctor, the Exccu-
tive Director, tho Chicl of ICAPS, the Assistant Directors, and
the Scerctary, NI4, in order that cach nay evnluatc'thc
adequeey of CIG intclllgoncu "8 applicablc to his officc and
the ngcncics. Exceptions will be those speciric high-lovcl
studics for which the Diroctor gives speecicl instructions
Fuarther Qlsscmination of Speecial or Top Socrot Intelligence
within ¢,I.G. offices will be limitod by the scnior ofricor
of cach officc to thoéo Individucls who "nced to know" in

OrCer to carry on their work properly.

6. Smooth opercation will be greatly facilitated if all
officgs will rofcr any questions which LAy arisc concerning
Gisscminction to tho officc of Dilssomination for coordingtion

or <ccision,

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:
25X1A

[6)

3 .LC
Exccutive for Personnel
and Administration

-2 -
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CENTRAL INTELLIGENCE GROUP
25X1A

C.I.G, ADMINISTRATIVE _

INTERIM POLICY AND PROCEDURE TFOR
DISSEMINATION OF INTELLIGENCE PRODUCED BY C.I.G.

4

1. This mcmorandum proscribes an interin policy and procod-
urc for the dlssemination of intelligence produccd by C.I.G.
As the new orgonization develops, desirablc changes will be made

to meet organizetional rcquircments.

2. The Offlcc of Disscmination will determince what distri-
bution will bc given to cach item of finished intelligence. |
This will bo in closc collaboration with OR & E and interested
offices and staffs, and subject to special instructions of the
Dircetor wherce high-level or sensitive subjects are concerned.
Resultont decisions will be recorded in Disscmination Orders
published by the Assistant.Difoctor for Dissemination with

signature form roading "For the Director of Central Intclligence.'

. The action copy will go to the Communicatlons Division of the

Pcrsonnel and Administration Branch, with information copics to

the Executive Dircctor and appropriatc offices .and staff.

3. Physical distribution of itemS‘will be madé by the Com-
munications Division of the P & A Branch, in accordance with
Dissomin&tion Orcers reeoived. The Communications Division will
nalntein appropricte recordé and pending further inStructions;
will meintain storage of surplus. Report of completion of Ais-

tribution‘wili be made to the Office of Dissemination.

&.'Until the Branches of the 0ffice of Disseminationvare
organized with sufficient personncl to' function adequately,

there should be no nﬂtcriel chango in the prescnt procedurc for

: proporotlon of materinl 1n final form and lesenlnation OR & E

shoulc continuc to complete and publiQh the rcquirca copics of.

its finishead 1ntc¢11gonco end dollver them direct to Central
B B - B - ,..,*
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CONFIDENTIAL f

Records for distribution in accordanco with cxisting in-
structibns. The 0office of Disscminction is prepored to lssuc
neecssary Disscminotlon Orderg but is not yol preparcd to re-

celve intelligence materinls dircctly from the OR & E,

5. In general, oll itens of intclligence procduccd by C.I.G.
willl be disseminatod within C,I.G. to the Dircetor, the Exccu-
tive Director, the Chicf of ICAPS, the Assistant Dircctors, ;nd
the Scerctary, NIA, in order that cach nay evoeluate the ‘
adequeey of CIG intelligence rs applicablc to his office anc
the ngencics, EXcoptions will be thosc specific high-lovel
studics for‘which the Diroctor gives specionl instructions.
Further disscminotion of Specicl or Top Sceret Intclligence
within C,I.G. offices will bo limitod by the scnior officer
of cach officc to thosc individuals who "nccc to know" in

ordcr to carry on their work properly.

5. Smooth operction will be greotly foeilitated if all
offices will refer any questions which nay arisc concerning
’disscmination to the 0ffice of Disscrnination fér coordination
or decision,

‘FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: ' 25X1A

3 42
Exccutive for Personnel
and Administrotion
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CENTRuL INTELLIGENCE ‘GROUP ey

C.I.F: LADMINISTRATIVE _

INTERIM POLICY AND PROCEDURE IOR

“"EMINnTION OF INTELLIGENCE PRODUCED BY C.I.f+ q AM’
#25X1A
1. This mcmorandum prescribes an intorinm policy and procud- 25X1A

urc for the disscminction of intelligence producced by C.I.0+
As the new orgenizatlon develops, desirable chonges will be made

to mect organizotionnl requirements.

2. Thc 0fficc of Disscmination will determinc whot dlstri-
bution will be glvon to cach item of finished intelligence.
This will bc in closc collaboration with OR & E and interested .
offices and staff's, and subject to special instructions of thHe
Director where high—iovol or scnsitive subjecects are concernecd.
Resultant decisions will bovrocorded in Disscminotion Orders
publishced by the Assistant Dirocﬁor for Dissemination with
signature form readingv“For the Director of Central Intellig .:nce." MJ
The action copy will go to the Communicotilons Division of the
Pcrsdnncl anc Administration Branch, with information copics to ) {

the Executlve Director and appropriatc offices and staff. é

3; Physicml distribution of items will bec made by the Com-
municetions Division of the P & A Branch, in accordance with
Dissemination Ofﬂers reccived. Thd‘Communications Division will
maintain appropriate records and pending further instructions;
will maintﬁin storage of surplus. Report of compgction of dis-

tribution willl be made to the Office of Dissemination.

I
M. Untii the Braonches of the 0ffice of Dissemin&tion are m~—¥%
orgaﬁizcd‘vith sufficicnt personnel to function adequately, %
thcre'should be no material change in the prescnt prdccduré for E
preparation of materinl in findl form and dissonination' OR & E
_ohoul& continuc to coniplete and publish the rcqulrca copics of

; 1ts flnlsheﬂ 1ntc111goncc and dellvcr them direet to Central

‘
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CONFIDENTIAL

Reeords for distribution In accordance with cxlsting in-

structions. The 0ffice of Dissumlnotion ls preparcd te issuc

neeessory Disscrniinatlon Orderg but is not yeot preparcd to re-

celyve intelligence materiols airbctly from the OR & E.

5. In gecneral, cll itoms of intclligcnco procuccd by C,I.f

will be disseminated within C.I.fF to the Dircctor, the. Execu-

tive Dircector, the Chicuf of ICAPS, thce Assistant Directors,
the Scerctary, NIA, in order thet cach may evaluate th&
adequacy of CIf intolligence ns applicablc to his office anc
the ngeneles. Exceptions will be thosc specific high-lovel

studics for which the Dircector gives specinl Instructions.

Further dissemination of Specicl or Top Scerct Intelligence

within C.I.ﬁ. offices will be limited by the scnior officcer
of coch office to thosc individuals who "nced to know" in

orccr to carry on thelr work properly.

5. Smcoth operation will be greatly facilitated if all
offices will rcfer any gquestions which may erisc concerning
disscuination to the O0ffice of Disscomination for coordination

or dccision.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

3 i
Exccutive for Personnel
ond Adninistration

-2 -
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From:
Secretary, N.I.A.

To:
Asslet. Exeoutive Director
X l0Sgp.

Enclosures:

Draft, Administrative For Action
Ordor, subject

"Authoridty to Sign

O0fficial: Papers and

Correspondenca

STATINTL

The enclosed draft of an administrative order is designed to clarify STATINTL
and standardize the signing and issuance of official papers and correspondence®

It is especially designed to delegate this authority to responsible officials STATINTL
within C.I.G.

The enclosed draft has the concurrence of Mr. Edgar and

of ICAPS Colonel Galloway of Special Operations,

and Mr. Hontagus of ORE, and Captain Oleon of Collection and
Dissemination.

ISR B 3 TR NN
Central Records (2)-e=
. Bxecutive Registry
‘Return to Mr. Lay
*
!
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CENTRAL INTELLIGENCE GROUP

C.I.G. ADMINISTRATIVE ORDER NO.

AUTHORITY TO SION OFFICIAL PAPERS AND CORRESPONDENCE
erencest a. olol, inistrutive
and changes thereto

25X1A
b. 0C.I.Q. Adninistrative
¢, C.I.G, Adninistrative
d. C.I.0. Secretariat Me
1. The following rules geverning the signing and issuance of official
papers and correspondence originating within 0.I.G, ars eirculsted herewith
for information and guidance, These rules do not apply to the disseminatien
of intelligence produced by C.T.G., which will be handled in accerdances with
25X1A

ths provisions of C.I.0. Administrative Order-

2, The following officisl papers and cerrespondence, af'ter necvessary
coordination with the Interdepartmental Coordinating and Planning Staff, will
be submitted to the Executive Directer for th' approval of the Director or of
appropriate members ‘of his office:

&. Papers subnitted for consideration of the National

Intelligence Authority or the Intelligence Advisory Beard.

b. G.I.Q. Directives and Operstions Memoranda. ‘

8. OCorrespondence addressed personally to the President,
members of the National Intelligence Authority and the Intelli-
gence Advisery Board, the heads of other Federal departments and
independsnt agencies, members of Cengress, and other individuals
and heads of organizatiens eof similar standing.

d. Any other papers er serrespondence invelving actiens
which are net olearly autherized by existing pelicies er dir-
ectives of the N.I.A. or the Direetor.
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3. Subjest to the provisions of paragraph 2 above, the follewing G.I.C.
officers are antherized te sign and issus officinl pajors and oerrespendence
as indicated:

&. The Executive Directer - all papers and correspondange
which are censistent with the pelicies and desires of the

Directer, inoluding C.I.G. Operations Memoranda, and which de

net require the personal signaturs ef ths Direster or ef the

Deputy Dirseter.

b. Secretary, N.I.A. ~
(1) After spproval by the Director, ox fer him
by the Deputy Director or Executive Directer, papers
submitted for consideration of the National Intelli-
genoe Authority or the Intelligence Advisory Beard,
and C.I.G, Directives.
(2) N.I.A. Directives, after approval by the N.I.A.
(3) Correspondence with other Federal departments
and agsncles required to implement N.I.A. and G,I.G.
Directives, after necessary ceordinatien with the
Exsoutivs Direetor,
. {4) GCerespendence with N.I.A. and I.A.B. members
in cennectien with the affairs eof these bedies, after
. ' necessary eeordination with the Executive Directer.
| €. Exesutive for Persomnsl and Administratien -
(1) Aftorv approval by the Executive Dirsctor,
C.I.G. Administrative and Personnel Orders.
(2) A1l routine correspondence cencerning per—
sonnel anrd adwinistrative matters, except when
addressed persenally te individuals designated in

| Paragraph 2 ¢ above.
d. Assistant Direstors — All routine efficial papers and
serrespendense which are required te perferm their assigned

Approved For Release 2001/07/12 : CIA-RDP81-00728R000100050012-6
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} | functiena and are authorized by existing policies er direstives

of the Directer, except when addressed personslly te individuals
‘ designated in Paragraph 2 g abeve,
| ke MN.I.A. and C.I.G. shertetitle papers will be prepared in accerdanse
with the previsions of 0.I.0, Seoretarist Memovandum No. 1, dated 18 April 1946.
Cerrespendence will be prepared in accordsmes with the provisiens ef C,I.G.
Administrative Order- dated 26 August 1946, STATINTL

WK
ghe

™ i
B |
A V]
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22 hugust 1946

CENTRAL INTELLIGENCE GROUP

C.I.G. ADMINISTRATIVE_ 25X1A

, INTERIM POLICY 4AND PROCEDURE I'OR
DISSEMINATION OF INTELLIGENCE PRODUCED BY C.I.G.

1. This mcmorandum prescribes nn interim policy and procod-
urc for the disscmination of intelligence produced by ¢.I.G.
As the new organization develops, desirable changes will be mado

to mect organizotionnl rcqulrcnents.

2. The 0ffice of Disscminmﬁion wlll determine whot distri-
bution will be given to cachvitcm‘of finished intolligcnco.
This will bo in closc collaboration with OR & E and interested
offices and 'staff's, and subjecct to special instructions of the
Director where high-level or sensitive subjcects arc concerncd,
Resultant decisions will be rccorded in Disscminction Orders

published by the Assistant Dircctor for Dissemination with

- signnturce form rcadlng "For the Dircctor of Central Intclligence."

The action copy will go to the Commmunicatlons Division of the
Personnel «nd Administration Branch, with informction copics to

the Executive Dircctor and appropriatc offices and staff.

3. Physicnl’distribﬁtion of items will bec made by the Com-
muniéutions Division of the P & A Branch, in accofdnncc with
Diﬂscminvtioﬁ Orﬂors received., The Communications Division will
n"tnuuln “pproprictc records and pending further lnstructiono,.
will meointain °Lov"go of surplus., Report of completion of dis-

tribution will be made to the Office of Dissemination.

L, Until the Branchcs‘of.thc-Officu of’Disseminationfaro

organized with sufficicnt purgonnel to function ﬁchuotcly

‘thqrc should be no martorial change in the prcsont procoaurc for

prop"rotlon of thLrl"l in finel form and lesomination OR & E

shoula continuc to couplete and publish thu rcqulrca copics of

bits finished intelligence and dellvgr them direct tQ>Central

Approved For Release 2001/07/12 CIA-RDP81 00728R000100050012-6
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Records for distribution In accordance with cxisting in-
structions. The Office of Disscrinotion is preparcd to issuc
nceessnry Disscrination Orders but is not yet prepared to ru-

celve intelligence moeterinls dircetly from the OR & E,

5. In genoral, ¢ll itewms of intcelligence procduccd by C.I.G.
will be dlgseminoted within C,I,G. to the Dircctor, the Exccu-
tive Director, the Chicf of ICAPS, the Asaslstant Dircctors, nnd_
the Soerctory, NIA, In order thot coch nay eveluate thoe
acdoquecy of CIG intclligcncelns applicable to his office ond
the ngenecies., Excoptlons will be thosé speéific high-level
studics for which the Dirocctor gives spocial‘instructions.
Further disscmination of Special or Top Sceret Intclligence
within ¢,I.G., offices will be limited by the scnior officcer
of cach office to thosc individuals who ﬁnccd to know" in

ordcr to carry on theilr work properly.

5. Smooth opcration will be greatly facilitatcé if all
offices will refcer any questions which moy arisc concerning
disscuminntion to thp 0fficc of Disscrination for coordination
or fecision.

. POR THE DIRECTOR OF CENTRAL INTELLIGENCE:

25X1A

Coloncl, CAC :
Exccutive for Personnel
an¢t Administration

14
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